6 We06
e O s e DA
\0 )\3 ()_,i.’l CKk O,. ")O,
X ",i (‘;‘MD"‘J’U H(’_) P
6ak0KNG , 7 K

I[MPUHATO

Ha 3ace/jlaHuU
[Temarornueckoro coseta
TIPOTOKO/

ot 30.10.2024 Ne 5

A.C.Makapos

s it
ITonoxeHue
00 opraHu3aium padoThl C 31eKTPOHHBIM )XyPHa/IOM

1. O6mue mo/1I0KeHus

1.1. Hacrosiee mosioxkeHre 06 opraHy3aiiiiv paboThl C 3/1IeKTPOHHBIM )KYPHA/IOM B
MYHULIATIATBHOM OF0/PKeTHOM 00111e00pa3zoBaTeibHOM yupeskaeHnn «I1Ikoma Ne 156»
ropozickoro okpyra Camapa (zanee — ITosioxxeHue) pa3paboTaHO B COOTBETCTBUM C
®enepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oanuu B Poccuiickoit
depepauyn».

1.2. TlonokeHue ompefiensieT nMpaBusaa paboThl U efuHbIe TPeOOBAHKS 110 BeJeHHIO
31eKTpOoHHOrO XypHasia B MBOY «Illkona Ne 156» r.0. Camapa (ganee — IlIkosa).

1.3. DneKTpOHHBIM XypHasioM (fanee — 37K) Ha3bIBaeTCsl KOMILIEKC TPOrPaMMHO-
anrapaTHLIX CPe/CTB, BK/IIOUAKOLHIA 0a3bl JAHHBIX U CPeCTBA 0CTYTA U PabOThl C HUMHU
(mporpamMMHO- anmnapaTHY UH(PPaCTPYKTypy, CepBUCHI MH(HOPMALIMOHHOTO
B3aMMO/IENCTBUSA).

1.4. DnekTpOHHBIN AHEBHUK — pa3zen 3K, npecTap/istonyii coboit
VH/IMBU/YaTM3UPOBAaHHYIO BEIOOPKY aHHBIX U3 J2K 0 X0zie U pe3y/ibTaTax 00yueHust
KOHKDETHOT'O yUeHHKa.

1.5. 9K — cpeicTBO MHAWBUAYAMBHOTO yUeTa pe3y/IbTaTOB OCBOeHHsT 06pa30BaTe/IbHBIX
nporpaMM. OH OTHOCHUTCS K yueOHO-TIelarorueckon JOKyMeHTal[ui. AKKypaTHOe, TOUHOe U
CBOEBpEMeHHOe BeZieHre ero 00s13aTeibHO it KaKA0ro coTpygHuKa IlIkombl, B 06s3aHHOCTH
KOTOPOT'O BXOJHUT

pabora c D)K. locTymn K repcoHasbHBIM CTPaHULIAM JHEBHUKA UMEIOT POJIUTe/HN (3aKOHHbIe
rpeJiCTaBUTeNMN) oOyyJatoierocs, ooyuarormuiics, agmuaucTparus kol (qupektop IIKob,
3aMeCTUTeNN AUPEKTopa), YUUTeJis, KIacCHble pyKOBOAUTENN; aAgMUHKUCTpaTop DXK.

1.6. TpuHLMTIaMu paboThl ¢ DK SBASIOTCS:

e cobmo/ieHue TipaB ¥ CBOOO/], y4aCTHUKOB 00pa30BaTe/IbHbIX OTHOILIeHUH;
e JIOCTOBEPHOCTb U TMOHOTA UH(OpMaLKH, cofep Kaliieiics B IK;
e yHU(DUKALUS JaHHBIX, cofepKaluxcs B 9K, U 10KyMeHTUPOBAaHHOU
nHpopmatuu [IKosbr;
e 3alIWTa IaHHBIX, cofiepKaiuxcs B 32K, OT HempaBOMepHBIX U MPOTHUBOMPABHBIX JIEMCTBHA.

1.7. BegeHuie 31eKTpoOHHBIX (hopM yueTa 0Opa3oBaTe/IbHOU [1esiTe/IbHOCTH U Pe3y/IbTaTOB
obpa3oBaTe/ibHOM feaTenbHOCTH (D7K) SIB/ISIeTCS COCTAaBHOM UacCTbi0 PabOTHI 110 BeJIeHHIO

3JIEKTPOHHOTO I0KyMeHToobopoTa B I1IKoste.

1.8. D) sBnsieTcst yacThio MHMOPMAaI[MOHHON crcTeMbl 11IKObL.



1.9. ®yHK1IMOHMPOBaHUe U UCIIO/Ib30BaHue DK OCyILeCTB/IAeTCS B COOTBETCTBUHU C
JeACTBYIOIIMM 3aKOHOAATe/ bCTBOM P®d, B ToM unciie PefepanbHbiM 3aKk0OHOM OT 27.07.2006 Ne
152-®3 «O

[1epCOHAJIbHBIX IaHHBIX».

1.10. OTBeTCTBEHHOCTS 3a (PyHKLMOHUpOBaHUe DK 1 KOHTPOJIb 3a IPaBUIBbHOCTBIO €r0
BeJleHUs BO3/1aratoTcs Ha aupekropa IIkosel 1 agMuHucTpaTopa DK.

2. Ha3znauenme 3K
9K Ucronb3yeTcs /i pelleHus C1efyrLux 3aay:

2.1. Co3pmanue/BBOJ, CMCTeMaTH3aLus, UCII0/Ib30BaHWe U XpaHeHue [JaHHBIX O Xo/e
obpa3oBarenbHOM festenbHOCTH B 11IKO/e, B TOM urcsie 06 ycrieBaeMOCTH U ITOCEIIaeMOCTH
yYaLXCs.

2.2. OdopmiieHrie UHGOPMalLIMH, XpaHsIecs B 6a3e aHHBIX, B BU/Ie JOKyMeHTa Ha
OyMa)KHOM HOCHTeJe.

2.3. ObecnieueHre OMEPATUBHOTO JIOCTYIIA POAUTe e (3aKOHHBIX TIPeICTaBUTesIeH)
oOyuarorierocsi, obyuatorrierocst, agmuHucTpanyu [Ikosel (qupekropa I1Ikosel, 3amecTuTesiei
JIpeKTopa),

yuuTesnel, KJIaCCHbIX pyKOBOJUTe/IeH K OTMeTKaM 3a BeCh [epro/, BeleHHs )KypHasia 1o BCceM
rpegMeTam B Jitoboe BpeMsi.

2.4, ABTOMaTI/BaLlI/IH CO31aHUA OTYETHOM AOKYMEHTalJuK1 quTeHEﬁ Hn aIMUHUCTPALINN.

2.5. CBoeBpeMeHHOe MH(OPMUPOBaHUe poUTe el (3aKOHHBIX Mpe/ICTaBUTe el T10
BOTIPOCaM yCIleBaeMOCTH, UH/IUBUIya/IbHBIX Pe3y/IbTaTOB U MOCeIaeMOCTH UX JIeTel.

2.6. lndopMupoBaHue yuarmxcs 0 Xo/ie 00pa3oBaTe/ibHOM JesiTe/IbHOCTH TTOCPeJCTBOM JaHHBIX
B OX.

2.7. KoHTpOb 3a peanu3aliyeii 00pa3oBaTe/ibHbIX TIPOTPAMM, B TOM UHC/IE YUeT:

e TIPOBejIeHHbIX 3aHATHM;

e JIOMAIIIHUX 33/JaHUH U 00beMa Harpy3Ky Ha 00yuaroIuxcs;

e pe3y/JbTaTOB OCBOEHHsSI 0Opa30BaTeIbHOM MPOrpaMMbl YUaL[UMUCS (YCTIEBaeMOCTb);
e [I0CeIIaeMOCTH 3aHITUN yUaIUMUCH;

e IMHAMUKH YCTIeBaeMOCTU YUaII[XCS;

e peanu3aluy oOpa3oBaTe/IbHOW MPOrpaMMBbl.

3. IIpaBusia padorsl c K

3.1. Bemenue DK 0bs13aTeIbHO 11 KXK/IOTO Teiarora, KJJaCCHOTO PYKOBOUTEIS, @ TAKXKe
TexX paboTHUKOB I11K0bI, B ubM (DYHKIMOHA/IbHBIE 00513aHHOCTH 3TO BKJTFOUEHO.

3.2. [TogzeprkaHve B aKTyalbHOM COCTOSIHUM MH(OPMAL|H, XpaHsieiics B 6ase JaHHBIX
9K, sB/seTcs 00s13aTe/ILHBIM.



3.3. Yuer peanu3aiiyy 06pa3oBaTe/bHBIX TIPOTPaMM M OCYII[eCTBIEHUS
obpa3oBaTe/IbHOM [1esiTeTbHOCTH Be/IeTCSI BCEMHU Te/larOrMueCKUMU PaboTHUKaMH
Ikounml.

3.4. PacripesienieHre 3aHATHM T10 NpeIMeTaM M 3aKpervleHre UX 3a yUUTesIMU OCYLL{eCTBISeTCs
Ha OCHOBAHUM yueOHOTrO MyIaHa U pacrpe/ieNieHus Me/jaroruueckoi Harpys3KkH.

3.5. BBog B O)XK faT npoBesieHys 3aHATUI B COOTBETCTBUM C PaclyCaHHeM 3aHSATHH, TeEM YDPOKOB,
3a/laHHBIX JOMAIIHUX 3a/JaHHH, OTMETOK OOYJalolMXcs U CBeJleHUH 00 OTCYTCTBHM yUall[uXCst
Ha YpOKax OCYLIEeCTBJISIeTCSl YUUTENISIMU eXXeIHeBHO.

3.6. BHecenue B 32K urdopmaliu 06 oTMeTKax 00yJaroIMXCsl ¥ CBe/IeHHH O
TPUCYTCTBUX/OTCYTCTBUM yYaIUXCsl JOJDKHO TTPOM3BOAUTHCS B IeHb TIPOBeJeHUs 3aHATHUS
He nio3aHee 19:00.

3.7. lllkona rapaHTHpYeT yuallMCs U UX POJUTeISAM (3aKOHHBIM Tpe/ICTaBUTesIM) BO3MOXXHOCTh
OTepaTHUBHO M0JyYaTh MHPOPMALIMIO O TeKYIlel yCrieBaeMOCTH U MOCeIaeMOCTH YYallerocs
yepe3 XK.

3.8. Ilpu BemeHnn DK KaXK[bIM Tielarorom (yuuTesieM) ZO/DKHO COOMI0IaThCsl eAMHO00pasye
3ar0/THEHHST )KYPHA/IOB B UaCTH TEM IPOBEZIEHHBIX YPOKOB (B COOTBETCTBUH C paboueit
MpOrpaMMoii Mo TpeMeTY), BbICTaB/IeHHbIX OTMETOK, IIPOIMYCKOB YPOKOB U 3aruceli 0 IoMaliHeM
3a/laHU M.

3.9. [Tonb3oBaresnsam DK 3anpeljaeTcs repejiaBaTb CBOU IIepCOHA/IbHBIE PEKBU3UTHI JOCTYIIA K
9XK apyrum nmnam.

3.10. Cotpyauukam IlIkosbl 3amnperriaetcs goryckath yuarimxcs [Ikombsl K paboTe ¢ 3K.
4. IIpaBu/ia BeieHUsA yyeTa yCIIeBaeMOCTH U MOCEIaeMOCTH YUAIIUXCsl

4.1. Pabora yuuTesi 1o Be/IeHUIO [JAHHbIX TeKYIllel yCrieBaeMOCTH y4alllerocsi OCy1leCTBIsSeTCs
B paszienie «KiaccHbI )KypHam».

4.2. YuuTe/ib B COOTBETCTBUHU C pPaclMcaHueM 3aHSIThM BHOCUT B 3K ciefiyroiiyie JaHHbIe:
TeMy YpPOKa; OTCYTCTBHE YUall|uXCs; OTMETKM YUaluxcs; JoMallHee 3a/jaHue.

4.3. Yuutesib BHOCUT B DK yUueTHYO 3alMCh O MPOBeZIeHHOM 3aHSITHH 110 (aKTy B
JleHb T1pOBeleHusl.
[Ipou3BOAUTE 3aMKCh YPOKOB 3apaHee He0IyCTUMO.

4.4. YuuTenb, 3aMeHSIIOLUN OTCYTCTBYIOLETO YUUTeIs, Ha BpeMs (Z1aTy) 3aMeHbI oy4aeT
Joctyn K 3K Ha cTpaHMLle OTCYTCTBYIOLLIET0 YUUTess U 3all0/HsIeT ero B yCTaHOB/IEHHOM
TopsIJiKe.

4.5. YueT pe3y/IbTaTOB yCI1€BAeMOCTH yYallUXCs:

e pe3y/bTaThl yueOHOU JiesTeTbHOCTU OLIeHUBAOTCS HA OCHOBAHMU YCTHBIX OTBETOB
(BBICTYTIJIEHHWI) YYaIlUXCsl, MMCbMEHHBIX pabOT, PAaKTUYECKOU ZeATe/TbHOCTU
yyaLmxcs;

e OTMETKH 3a YCTHbIE U TMCbMEeHHbIe OTBEeThI BbICTABJISIOTCS B KOJIOHKY 3a TO UMCIIO,
KOr/la poBouiach paboTa;

* B KJ/IE€TKaX /i1 OTMETOK YUUTE/Ib UMEET IIPaBO 3alMMChIBATh TOJILKO OWH U3
C/IelyIOLHUX CUMBOJIOB: «2», «3», «4», «5», «OT», «¥YII», «HII», «.». OT™MeTKy «1»



(euHUILY) He BBICTaBJ/ISIFOT. [JOMyCTUMO CTaBUTh HECKOJILKO OTMETOK B OJJHY rpady;

e [IpU KOHTPOJIbHBIX MEPOMNPUSTHUSX, IPOBOJUMBIX YUUTe/IeM B COOTBETCTBUU C
TeMaTUYeCKUM TUTaHUPOBaHWEM, 00sI3aTe/TbHBIM YCIOBHEM TTPOBEIEHUSI KOHTPOJIS
SIBJISIETCS BbICTAB/IEHME OTMETOK BCEM YYall[UMCsl, IPUCYTCTBYIOIIUM Ha ypOKe
(uckimrouast cyvau, KOrja yJaluncs Jo/roe BpeMst OTCYTCTBOBAJI 10 YBaXKUTE/IbHOU
npuumrHe (HarpuMep, 1o 6071e3HK), MTOATBEP>KIAEHHOW COOTBETCTBYIOIUMH JJOKYMEHTaMH);

e OTMETKH BBICTABJISIIOTCS B rpade TOro /iHsA, KOT/ia TIPOBO/IMIACh JaHHast paboTa;

e OTMETKH 3a MMCbMEHHYIO pab0Ty MPOCTaB/ISFOTCS B CPOK He OoJiee NSAITH pabouux AHer
C MOMEHTa ee HalMCaHUsl yUaluMUCS;

e BpeMms, 3a KOTOpOe yJall[uiCsl JOJDKeH JTMKBUIUPOBATh 3a/I0/PKEHHOCTD, He
TipeBbIllIaeT OHOW yueOHOM He/lesu TPU yCJIOBUM TIPUCYTCTBUS yuattierocs B [1Ikore,
B TeUeHHe KOTOPOU pe3y/bTaThl Ol[eHUBAHUSI OTCPOUYEHHBIX 3a/JaHUM JIO/KHBI OBITH
BbICTaB/IeHbI yunTesneMm B DK.

4.6. Yuert noceliaemMoCTH y4alyxcs:

e yuuTesib 00s13aH Ha K&KJOM YPOKe 0TMeuaTh OTCYTCTBYIOIMX YUaIlAXCs;

* [IpU OTCYTCTBMUM yualllerocsi Ha ypoke yuutesb rpocrasisieT «OT», «YII», «HII»,
B 3aBUCUMOCTH OT IIPUYUHBI OTCYTCTBUSA; omno3zasiuero “OIT”

* yualuecs, UMelolre MeJULIMHCKYIO CIIPaBKy 00 0CBOOOKAEHUU OT PU3NUeCKUX
Harpy3o0K, J0JDKHBI IPUCYTCTBOBAaTh Ha ypPOKax (PU3NUYeCKOU Ky/abTypbl U
BBINO/IHATH UHWBU/Iya/IbHBIE 3aaHNUS.

4.7. OcdbopmieHne TeMbl ypOKa:

paboTa yuuTessi 1o BeJJeHUIO yueTa BbITIOJTHEHHUS] yueOHBIX IMPOrpaMM U TIPOBe/IeHHBIX 3aHATHI
OCYIIIeCTB/IsSIeTCS B pa3jesie « TeMbl yDOKOB U 3a/IaHNsI»;

e B Hauasle yueOHOTro rojia yunTe/ib BHOCUT TeMaTh4yeckKoe TJIaHUPOBaHKe 110 TIpeIMeTy
B pa3jien «IljaHMpoBaHKe YPOKOB» Ha CPOK OT O/IHOM yueOHOM ueTBepTH /0 To/a.
Ecm
YUUTEJIb UCTIBIThIBAaeT TPYAHOCTU MPY BHECEHUU B KyPHaJl TeMaTUUYeCKOro IJIaHWPOBaHUs,
OH MOKeT 3aroyiHuTh (aiin Microsoft Excel o ycranosieHHo# Gopme u repejaTh
agMuHucTpaTopy DK 151 uMIioptipoBaHus B D7K;

e yuuTesb BHOCUT B I2K yueTHYI0 3amuch O TeMe ypOKa 1o PakTy B JileHb POBe/IeHMUSI;

e yueTHas 3anuch B I)K [JO/’KHA COOTBETCTBOBATh TeMe TMPOW/IeHHOT0 Ha yPOKe MaTepuara.

4.8. JomalliHee 3aZjaHue:
yuutesb BHOCUT B 32K uH(popMaluio o JoMalliHeM 3aZlaHUU B [ileHb MPOBe/IeHHs 3aHSTHS
HomMaiiiHee 3a/jaHe Ha CIe/IyIOIIMI YPOK 3a/laeTcsi Ha TeKyIlleM ypoke, AyosiipyeTcs B
3JIEKTPOHHOM >KypHaJsie He TI03/IHee BpeMeHW OKOHYaHUs yueOHOro AHs: A1t o0yuaromuxcst 1 cMeHbl
— 110 15:00, gns obyuatoruxcs 2 cMeHbl—20:00. 15 BeINO/THEHUs 3a/laHus1, Tpebytolero
JTUTeTbHOM MOATOTOBKU (HampyMep, MOAr0TOBKA JJ0K/ajia, pedepara, opopmiieHre Tipe3eHTaluy,
3ay4rBaHUe CTUXOTBOPEHUH),lIpeI0CTaBIIeTCsl OCTaTOUHOE KOJTMUeCTBO BPEMEHH.
CyMMapHbIi 00beM [JOMAIITHero 3aZlaHus TI0 BCEM TpeMeTaM ZJisl KaKJoro Klacca He JJO/DKeH
TMpeBbILIATh MPOJO/KUTETbHOCTH BBITNOJHEHUs 24aca-aAJisg5Kiacca, 2,5 vaca - 414 6 - 8 kiaccos, 3,5
yaca - 1y 9 - 11 kaccoB. Ob6pa3oBaTe/TbHOM OpraHu3arfeil OCyL[eCTB/ISETCS KOOPAUHALWS U
KOHTPOJIb 0ObeMa /JOMaIlIHero 3aZlaHusi 00yJaroluXcst KaXK/I0ro KJiacca 1o BceM rpejiMeTaM B
COOTBETCTBUM C ['UrneHnyecKMMU HOPMAaTHBaMHU.
e BTpade «/JomalilHee 3ajaHKe» (PUKCUPYET COZiepyKaHUe 3aJjaHtsl, CTPAaHULIbI,
HOMepa 3a/jau ¥ yIPayKHeHUH ¢ OTpaykeHreM CrieliuyKy JoMallHeid paboTbl
(TTOBTOPUTE..., COCTAaBUTh TI/IaH, TabJIHILLy, BOTIPOCHI U T. A1.);
e odopmisieT oMalliHee 3a/laHue TBOPUYeCKOT0 XapakTepa, HarlpuMmep, CZieiaTh
PUCYHKHU, HamMcaTh COUMHeHue, B rpade «JloMaliiHee 3a/iaHre» CaeAyOLUM
obpazom:



<<TBOPI—IECKOE 3d/iaHKEe: BBITIO/JIHUTb PUCYHOK K CKd3Ke...»;

e BHOCHUT 3alMCh «VIHaMBHlya/lbHOE 33/laHue» B rpady «[loMallHee 3aiaHue»,
e/ MpejjiaraeT yyaluMcs UHAUBUAYaIbHbIe 3a[jaHus; He 3a/laeT JoMalllHee
3a/laHue ¥ BHOCHUT B T10J1e «/loMalliHee 3a/jaHue» 3anuch «He 3azaHo»;

e He 33/laeT JOMalllHee 3a/laHue 110C/1e KOHTPOJIbHBIX MepOIIPUATHH, HAa KAHUKYJIBL.

4.9. BricTaB/ieHrEe UTOTOBBIX OTMETOK:

e yUWTe/b BHICTaB/sIET OTMETKH 3a OTUETHbIN Mepro/ ydammcs B paszgen 27K
«['ogoBasi OTMeTKa»;

e B KOHL[e OTUETHBIX [IEPHUO/OB BLICTABJISIeT OTMETKH YUalllUMCS 3a YeTBepPTh, IO/, B
CPOKH, oripejiesieHHble AupeKTopoM LIIKo/bl, HO He 1O34Hee yeM 3a /iBa JHSA [0
OKOHUaHHS yueOHOT0 TIepruo/ia;

e i1 0OBEKTUBHOM aTTeCcTal[ui 00yUaroIuxcs 3a YeTBepPTh YUHTe/Ib 00513aH BbICTABUTD B
9K He MeHee TpeX OTMETOK C 00s3aTe/IbHBIM YUeTOM KaueCTBa 3HAHWM 00yUYarol[uXxcs
T10 TUChbMEHHBIM, JTA00PaTOPHBIM U MPAKTUYECKUM paboTam.

5. @yHKI|UM U AesiTe/IbHOCTh No/ib30BaTened 37K
5.1. ITonb3oBaTensimMu O2K ABJISIOTCS:

e aamunuctpaumd Lkonsl: gupekrop 1IKo/bl, 3aMecTUTeNN AUPEKTOPa;
e Iejarory;

e KJIaCCHbIe PYKOBOJUTE/IN;

e aamuHucTparop 9XK;

e CeKkpeTapb

e CreLMaaMCT KaZipoBoii cmyskOel I1IKosbL.

5.2. Yuauuecsi U UX poiUuTe/iv (3aKOHHbIE TIPe/ICTaBUTENN) SIBJISTFOTCS
T0/Ib30BaTe/IsIMA 3/IEKTPOHHOT'O THeBHUKA.

5.3. Iupextop LLIKo/bI yTBEpKIaeT:

e yueOHBI I/1aH He 1037Hee 1 ceHTSOPS;

e pacrvcaHye 3aHATHM Ha yueOHBIN 1epro/| He T03/iHee YeM 3a OZIHYy HeJleJTio 10 ero Havara;
e CIMCOYHBIM COCTaB yyaluxcs knaccoB IIIkonbl He o3gHee 31 aBrycra;

* CIIMCOK K/JaCCHBIX PYKOBOJUTe/el He no3gHee 31 aBrycra.

5.4. 3amectutesnb qupekTopa LIKosbl 1o yueOHO-BOCTIUTaTeIbHOM paborTe:

* OCYILeCTBJIsSIET HeMoCpeICTBeHHOe PYKOBO/ICTBO CUCTeMOM paboThI 10 BefieHH0 D)K;

*  eXeMeCsSuHO CO3/jaeT OTYeT 00 aKTUBHOCTH TI0/Tb30BaTe ieid Tipy paboTe ¢ 31eKTPOHHBIM XKYPHAJIOM;

*  OpraHM3yIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO 1 MPaBU/ILHOCTEIO paboTh! yuuTesiei-
IIpe/IMETHUKOB U KJIACCHBIX PYKOBOZAMTeel 110 NH(OPMAaLMOHHOMY HallO/IHEHUIO 3/1eKTPOHHOIO
JKypHaJia U CBOeBPeMeHHOCTbI0 MHGOPMHUPOBaHUS poiuTe eii(3aKOHHBIX MpeficTaBuTeeil) o
TeKYILel U UTOTOBOM yCIieBaeMOCTH U TOCeIaeMOCTH 00yyJaromuxcs B pasgene «KmaccHeii
JKypHaJD».

* 10 OKOHYaHWH yueOHOro rofia rmosjyyaeTr y aAMUHUCTpaTopa Koru J2K Ha
3/IeKTPOHHOM HOCHTesle MH(OPMaLMK — ONTUUeCKOM JIMCKe T10 KlaccaM;

* TIPOBOJUT aHa/U3 0OBEKTUBHOCTH BbICTAB/IEHHBIX UTOTOBBIX OTMETOK, BeZIeHHS
3/1IeKTPOHHBIX )KYPHAJIOB B LIe/IOM; — 3HAKOMHUT yuWTe/el-TIpeIMeTHUKOB, KJIACCHBIX
PYKOBOAUTENEN C
3aMeuaHUsIMU [10Be/IeHUIO 3/1eKTPOHHOIO JKypHaJla.

*  TIpEe/ICTaBJISIET OTUETHI MO paboTe yuuTesel Ha OCHOBe aBTOMAaTH3UPOBaHHLIX oTueToB ACY PCO;



®  TIpOBepsieT 3/IeEKTPOHHYIO KOMUIO 3/IEKTPOHHOIO JKyPHasla Y KJIaCCHOTO PYKOBOJUTES;
TpOBepsieT 37IeKTPOHHBIM BapUAHT 3JIEKTPOHHOTO JKypHaia;

e TIpoBepsieT GyMaXKHYIO KOITHIO 3/IEKTPOHHOTO >KypHasa, TPy 3TOM OyMa)kHbIe KOTIHU
3JIEKTPOHHOTO YKypHa/ia C TeKYIIUMH U UTOTOBBIMH OLIeHKaMu (hOPMUPYIOTCS OT/IeBHO, a
6y'Ma)KHI:IE KOITNMH
«CBopHOM BeJOMOCTH yueTa yCrieBaeMOCTU» 110 BceM KiaccaMm OY—OT/e/bHO, UTO CBSI3aHO C
Pa3HbIMU CPOKaMM XpPaHEHUA JdHHBIX

* 10 OKOHYAaHWH yueOHOT0 rofia KOHTPOJIUPYIOT pacredaTKky JaHHbIX JXK ¢
pe3y/abTaTaMH 00yueHus: B yueOHOM roly (MTOrOBbIMH OTMETKAMM) 10 Klaccam U
MPaBWIBHOCTh UX 0()OPMJIeHUS KJIAaCCHBIMU PYKOBOJWUTESIMU;

e UH()OPMUPYIOT MeJaroroB O BhISB/IEHHBIX OIIMOKaX, AOMYILeHHBIX UMH MPHU padore ¢ I)K;

e OCYLIECTB/SIFOT KOHTPOJIb 3a peanu3atpeirt ®I'OC HOO, OO0 u COO; 3a BbINIOJIHEHUEM
yueOHbIX  IIJIAHOB;,  TPOTHO3WUPOBAaHWEM  XOJia, pa3BUTHS W  pe3y/bTaTOB
oOpa3oBaTe/ibHON  JleATelIbHOCTA TI0  KJjlaccaM; TIPaBUIBHOCTbIO  BefieHUs OJK;
CBOEBPEMEHHOCTBIO
OTpa)keHHs B )KypHaJie pacryCaHusi; 3al0/IHeHHeM >KypHasia Tiefjaroramu;
CBOEBPEMEHHOCTHIO BbICTAB/IEHHUS] OTMETOK M Pe3y/IbTaTOB 3aHATHM; HAllOTHSIEMOCThIO
OTMETOK; OTPa)KeHHeM I0Cel[aeMOCTH 3aHATHI; CBOEBPEMEHHBIM 3arl0JTHEHUEM pasZiesia
JTIOMAIITHUX 3a/IJaHUI; COOTBETCTBHEM [JOMAIITHUX 3a/laHUK TPeOOBaHUSM 110 COZIeP>KaHUI0
U 00beMmy.

5.6. YuuTesb (refarornueckuii paboTHHUK):

o otpaxkaeT B DK xoz1 006pa3oBaTe/bHOM eATeTbHOCTH B COOTBETCTBHUHU C
o0pa3oBaTe/ibHOM NPOrpaMMO M yueOHBIM TIJIaHOM;

e eXeJHEeBHO BHOCHUT B JKypHa/l CBeJIeHHsI O 3aHATUSX T10 NpeIMeTy (Temax
YPOKOB, 3a/IaHHBIX JOMAllIHUAX 3a/]JaHHUsIX);

 oueHuBaeT 3(pHeKTUBHOCTb U Pe3y/IbTaTUBHOCTh O0yUEHUS YUaI[UXCsI 110 MPeIMETY
(Kypcy, porpaMme), yuuTbiBasi OCBOeHUe 3HaHWM, OB/lajileHe YMeHUsIMH, pa3BUTHe
OMbITa TBOPUECKOU JleATe/IbHOCTH, O3HAaBAaTe/IbHOTO MHTepeca yJalluxcs;

e BHOCHT JlaHHBIe 00 yCTIeBaeMOCTH YUallluXCsi, CBOeBpEMEHHO TTPOCTaB/IsIeT
TMOJIyuyeHHble yUeHUKaMU OTMETKH, B TOM UMCJie YeTBEPTHbIE U TOZIOBLIE;

e OTMETKH 3a TMChbMeHHbIe PabOThI BBICTAB/ISIET B CPOKH, IPeyCMOTPEHHbIe HOpMaMH
UX TIPOBEPKHU, HO He TI03/IHee IATH JHel C MOMeHTa MpoBe/ieHus1 paboThl;

e 33aHOCHT CBOEBPEMEHHO JJaHHbIe O MOCel[aeMOCTH yUaluXcsl, BbIMOTHEHUN
JIOMalIIHUX 3a/laHH;

e 3anosHseT DK Kak 3aMelialoliuii yunuTesb (BBOAUT JaHHbIe O MPOBeJeHHOM YPOKe)
B YCTaHOBJIEHHOM TIOPsiZiKe TIPY OCYIIeCTB/IEHUU 3aMeHbl.

e B OyMa)KHOU BepCHH >KypHasia Ha MpeIMETHOM CTPaHUIIE MO[BOIUT UTOTY TIPOXOXK/IEHUS
MPpOrpadMMBI: T1I0 UETBEPTAM C YKd3daHHMEM KOJ/IMUeCTBad UdCOB I10 [MpOrpaMme u q)aKTI/I‘-IECKI/I
BBI/IaHHBIX; I10 UTOr'aM roga: 3alliMChIBaeT KOJIMUeCTBO YaCOB B COOTBETCTBHUHU C
Ka/JIeHAapHO- TeMaTU4YeCKUM IJIaHUPOBaHWEM U KOJ/IMYeCTBO YPOKOB, d)aKTI/IIIECKI/I
TpOBeJIeHHbIX U JlefiaeT 3amuck: “TIporpaMMa BeinosiHeHa” WK “He mpoiiieHbl ciieayolue
TeMBI....” ’C yKa3aHUeM TIPUYMH;

o 3allMCh 3aBepPAETCA JIMYHOU MOoAINMCHI0 YUUTeIA

5.7. KnaccHele pyKOBOAUTeN:
e KOHTPOJIMPYIOT aKTyaJbHOCTh MH(MOpMALK 00 yUal[uXcsi, POJUTeISIX U CIHCKax

CBOET0 K/1acca;
e QHA/IM3UPYIOT YCIIeBaeMOCTb U MOCeI[aeMOCTh YPOKOB yUalllMMHUCS CBOETO KJlacca;



KOHTPOJIMPYIOT CBOEBPEMEHHOCTh 3all0/IHEHUSI U BHeCEHUs I1e/jlaroraMy JJaHHbIX

00 ycrieBaeMOCTH U MOCEI[aeMOCTH yualllixcsi CBoero Kaacca B 9)K;

MHGOPMUPYIOT poAuTeseii 00 ycrieBaeMOCTH U MOCeIaeMOCTH AeTei

MOCpeICTBOM OTUETOB, C(HOPMHUPOBAHHBIX HAa OCHOBE aHHbIX DK, B TOM unc/ie

TI0 3arpocam poAUTesel;

3HAKOMSIT yUaluXCsl U UX POJUTe/Ner C HOpMaTUBHBIMHU JJOKyMEeHTaMH,

JIOKa/IbHbIMU aKTaMU Y UHCTPYKLUSIMH, perjiaMeHTUPYIOLUMU MOPsL0K
HCII0/Ib30BaHus J2K;

MIPeJOCTaB/ISIOT TI0 OKOHYAHUU KaXK[J0M UeTBEPTH 3aMeCTUTE/TI0 AMPEKTOpa T0 yueOHo-
BOCIUTATE/LHON paboTe 0TueThl 00 YCIIeBaeMOCTH U MOCEI[AeMOCTH YUaI[uXCsl
KJlacca;

OpraHu3yIOT OMepaTUBHOE B3aUMO/IeMCTBUE MEX/y YUalllUMUCS Klacca, ux
poJuTeNs MU (3aKOHHBIMU TIpe/ICTaBUTENISIMU), aAMUHKCTpauyrel IIIkKombl 1 nejaroraMmu
¢ oMol JXK;

KOHTPOJIUPYIOT €)KeJJHEBHO PErMCTpaLvio (PakTa MpUCYTCTBUS/OTCYTCTBHS yUall|erocsi
Ha 3aHATHAX.

B KOHIIe yueOHOro nepuo/ia: hopMHPYET U pacrevatbiBaeT oTueT «CBO/IHAS BEOMOCTD yUueTa
ycCrieBaeMOCTU», «CBO,ELHE[H B€JOMOCTB yueTa MocCemaeMOoOCTr»; «torun ycCrieBaeMOCTHU
Kacca»

pacreuvaThiBaeT U (opMUpyeT OyMa)kKHYHO KOITHIO 37IEKTPOHHOTO YKYPHasa U CaeT eé Ha
[IPOBEPKY 3aMeCTUTEJII0 JUPEKTOopa.

5.9. Agpmunuctparop I2K:

3aKpbIBaeT Mpe/bI Y| yueOHbIHN ro/i, OTKPbIBAeT HOBBIM yueOHBIHM Tof
(ycTaHOBKa/TiepeBo/, B HOBbIM yueOHbIM rof — pa3zen 32K «Hactpoiika
MpOTrpaMMbI», rofipaszesn « TeKyIuii yueOHbIN rof»);

Ha3HauaeT roJib3oBaresieit 37K, To ecTb HaZie/isieT MpaBaMU JOCTYTIa MPU OTKPBITUH
HOBOT'0 Y4eOHOI'0 T0/la B COOTBETCTBUM C yueOHBIM TJIaHOM, pacrircaHueM,
ripukasamu aupektopa LIkobi;

yCTaHaB/IMBaeT paclvcaHue 3BOHKOB (paszen DJK «PacnucaHue 3BOHKOB»);

rpesioCTaB/IsieT JOTUHbI U TapoJiu A fgoctyna K 9K (mHeBHUKY) (pa3zen 27K
«Du3nueckKre auLa»);

obecrieurBaeT B3auMoieiicTBre DK ¥ CMe)XKHBIX CUCTEM, BBITIOTHSIET
pe3epBHOe KOIMPOBaHWe IaHHBIX;

KOHCY/IbTUDPYET T0Jib30BaTesieit DK 1o Borpocam paboThl C HUM;

OCYILIeCTBJISIET TeXHUUecKoe o0cmykuBaHue DK, B TOM uKc/ie yCTaHAB/IMBAET
00HOBJIeHUsI KOHPUTypalvy; exXeJHEBHO MPOBOAUT pPe3epBHOe KOMUpOoBaHue 0a3 JaHHbBIX;
yZasisieT moMeueHHbIe 00beKThI; HaCTparBaeT (CHHXPOHU3UPYeT) AaHHbIe Mexay O u
3/IeKTPOHHBIM IHeBHUKOM (pa3zen 3K «HacTpoiika CHHXpOHU3aIK JaHHBIX» );

ocyuectssisieT aaMuHrAcTprupoBanue DK (pasgen 9K «AMUHUCTPUPOBaHYE» );

pasrpaHrWyYMBaeT IpaBa /I0CTyIa Mo/ib30BaTesield B COOTBETCTBUM C LIeISIMU U
3aziauamMu 06pa3oBaTeIbHOU JiesITeNTbHOCTU U yueOHOM Harpy3Ku Tiefilaroros (paszes
9XK
«Hacrpolika rosib3oBaresneu U rpas»).

110 OKOHUaHWH UeTBEPTeH U ro/ja COCTaBJISIeT OTUYeThI 10 paboTe yunresieit ¢ IK;

5.10. CnieLipaucT KaipoBOi CTyKObI BBOJUT ¥ KOHTPOIUPYET aKTyaJbHOCTb JJAHHBIX:

0 mejilaroruueckux cotpyAHrkax Ilkonbl: mpuem Ha paboTy, YBO/IbHEHME,

repeBo/], Ha3HauUeHVe J0/PKHOCTU (OCHOBHOU U TI0 COBMECTUTEJILCTBY ), IPUBSI3Ka

K rpymnre

«Cotpyauuku» (pa3zensl XK «Dusnyeckue muia», «[IpueM Ha paboTy», «YBOIbHEHHEY,
«Kazaposebie niepemeltieHusi», «COTPYAHUKU» );



* CIMMCKU COTPYAHUKOB I1IKOJIBbI, X JO/DKHOCTH, B TOM UKC/Ie PYKOBOAUTEIEH,
rpacduk paboTtsl (pazzgensl XK «Iloapa3zaenenus», «Jo/mKHOCTHY, «I'paduku
paboThI»).



5.12. CekpeTaps (pedepeHT) ocyliiecTB/sieT pOpMHUPOBaHHe MPUKA30B O JBIKEHUH YUalUXCs
(3auricnieHye, BLIOLITHE, OKOHUAHHE yuebbl, TepeBo/] B APYrou K1acC/Tpyrimy).

5.13. Yuammecs IIIkoJbl ¥ UX poguTey (3aKOHHbBIe MpeJCTaBUTe/T) UMEIOT CieiyIoLye
BO3MO>KHOCTH TIPU [10/Ib30BAHUU 3/IEKTPOHHBIM THEBHUKOM:

* TOJIyYaroT MHGOPMALMIO O JOMAITHUX 33/JaHUsIX;
e TIOJyYalOT JaHHbIe 00 ycrieBaeMOCTH 00yUarouxcsi (BbICTaB/IeHHBIX OTMeTKax).

6. [TpaBa nosib3oBaresneid K

6.1. Bce nosb3oBaTenn 3K MMEIOT [IPaBO MCIIO/Ib30BaTh €ro B e)KeZJHEBHOM peKUMe.
W ckmtoueHreM sIB/ISIETCS TIPOBeZIeHHe TeXHUUeCKUX paboT, KOTOpbIe MOTYT NPOBOJAWTHCS B CPOK He
Bosiee CyTOK C yBeloM/IeHHEM T0/Tb30BaTe el 3a Heflemto [0 Havyasa paboT.

6.2. KyaccHble pyKOBOAWTEM UMEIOT NPaBo MH(OPMUPOBATh POJiUTeNIel O COCTOSIHUN
yCIIeBaeMOCTH U TTOCeIaeMOCTH UX JleTelt uepe3 oTueThl, CYOpMUPOBaHHBIE HAa OCHOBe JaHHBIX XK,
10 He0OX0IUMOCTH.

7. OTBeTCTBEeHHOCTh ToJib30Bareseid 37K
7.1. Bce nosib30Bare/d HeCyT OTBETCTBEHHOCT:

* 3a HapyueHHe TpeboBaHui PesepanbHOro 3akoHa ot 27.07.2006 Ne 152-03
«O nepcoHabHbBIX JaHHBIX»;

e pasrialleHue CBOMX YYeTHBIX JaHHbIX (JIOTHH, NapoJib);

e HapylleHHe TpeOOBaHUIT HOPMATUBHBIX TIPABOBBIX JOKYMEHTOB, B TOM UKCJIe
JIOKaNbHBIX aKTOB U MHCTPYKLMH, OMpe/e/stoLMX NOPsA0K MCIoib30BaHus DK B
COOTBETCTBUHU C 3aKOHOJATeIbCTBOM PD.

7.2. ,Z[I/IPEKTOP IIIKo/BI HECET OTBETCTBEHHOCTH 3a CBOEBpPEMEHHOE YTBEp)XAEeHHE y‘-IE6HbIX
I1JIaHOB, I/IaHa pacCIIipee/IeHHuA l'Ie,Z[aFOFI/I‘-IECKOI‘/JI HarpyskKu 1 yq66HOFO pacCriicCaHus.

7.3. 3aMecTuTe/b AUPEKTOPA 0 YuebHO-BOCIUTaTe/IbHOM paboTe HeceT OTBETCTBEHHOCTD:

* 3a CBOEBpeMEHHOCThb (h)OPMUPOBAHUS YUeOHBIX TJIAHOB, I/laHa

pacripe/ie/ieHust eJaroruyeCcKoi Harpy3Ky ¥ yueOHOT0 pacryicaHus;

e pacrieyaTKy COOTBETCTBYIOIIMX pa3ziesioB DK B KOHLIe yueOHOro rozia U ux odopmiieHue.
7.4. ApmunucTpaTtop 27K HeceT OTBeTCTBEHHOCTb:

e 3a bGecriepe6oiiHoe dyHKIMOHMPOBaHUe DK, 6a3 JaHHBIX U CME)KHBIX CUCTEM CBSI3U;

* BbINOJIHEHUE Pe3epBHOI0 KOMUPOBaHUS IaHHbIX;

e HaroJHeHUe U aKTyaJbHOCTb 0a3bl JaHHBIX pabOTHUKOB L1IKObI.
7.5. TexHuyeckuii crieLiManucT U aAMUHUCTPATop DK HECYT OTBETCTBEHHOCTh:

e 33 CBOEBpeMEHHOe coxpaHeHHe Konuii 7K Ha 371eKTPOHHOM HOCHTere

MH(popMaLyu (ONTUYeCKOM /IUCKe) U pacrieuaTKy JOKYMeHTOB Ha OyMa)kKHbIX
HOCUTeJISIX;



e COOTBeTCTBUe yueTHbIX 3anuceit I)XK dakram peanusauu
ob6pa3oBaTe/IbHOM [1esITe/TbHOCTH;
e TIPaBWIbHOCTBIO UCTO/Ib30BaHUA DK.

7.6. Yuurens (niefaroru) HeCyT OTBeTCTBEHHOCTb:

* 33 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTya/IbHOCTh JJAHHBIX
00 yCrieBaeMOCTH U TIOCEIL[aeMOCTH yUall[uxcs;

e exXeJHeBHOe 3aroiHeHue DK;

e yCTpaHEHHEe BBISIBJIEHHBIX OIIMOOK Mpu BesieHnH OJK;

* COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYTIA, UCK/TFOUAIOIIYIO TIOJK/TFOUeHHe TOCTOPOHHHUX.

7.7. KnaccHble pyKOBOAUTEA HECYT OTBETCTBEHHOCT:

* 33 CBOEBPEMEHHOCTb BHECEHMS], J0CTOBEPHOCTh U aKTyalbHOCTh JJAHHBIX
00 ycrieBaeMOCTH U TIOCEI[aeMOCTH yUall{uxcsi;

e /IOCTOBEPHOCTb UM aKTYyaJIbHOCTh CTIMCKOB KJlacca v MH(opMauyu 06 yuamxcs u
ux pogurensx (®. U. O., Homep TenedoHa, afpec 371eKTPOHHOM MOUTHI);

e CBOeBpeMeHHOe MH(OPMUPOBaHUE POJIMTEel O COCTOSIHUM yCIIeBaeMOCTH
1 TOCeIaeMOCTH UX eTel nocpeAcTBoM IK;

e TIpeoCTaB/ieHMe TI0 OKOHYAaHUM yueOHBIX YeTBepTei (T10/IyroAnii/rosa)
3aMecTUTesTI0 JUpeKTopa 1o yue6HO-BoCIUTaTeIbHOU paboTe 0T4eTOB 06
yCIIeBaeMOCTH U MOCEIlaeMOCTH YYalMXCsl Kacca.

7.8. CrieLiiasiMcT KaJIpOBOM CTy>KObI HECET OTBETCTBEHHOCTD 3a BHECEHHE W KOHTPOJIb 3a
aKTya/IbHOCTBIO JJAHHBIX O COTPYAHUKAX, YUaCTBYIOIIUX B 00pa30BaTe/IbHOM
JlessTeNTIbHOCTH.

8. OTueTHBbIe NepHO/bI U XpaHeHHe HH(pOPpMaLU

8.1. OTyeThI MO yCIIeBaeMOCTH U TIOCEL[AEMOCTH CO3/IaF0TCS B KOHIIE YETBEPTH, TIOTYTO/HSI
1 yueOHOT O Tofa.

8.2. OtueT o0 3amnoHeHHH 37K ¥ HAaKOIJIIEMOCTU OTMETOK CO3/IaeTCsl eXKeMeCsTUHO.

8.3. Ilo 3aBepilieHNM OTYETHOTO Tlepro/ia (UeTBepTH, yueOHOTO rojia) UTOTOBbIe
BeZIOMOCTH pacrieuaThIBAalOTCS Ha OyMa)KHOM HOCHTeJIe, 3aBepSIFOTCS TTOATUCSIMU
TreJiaroros.

8.4. TTo okoH4YaHMM yueOHOTO rofla UTOTOBbIE BeZIOMOCTH TPOIIMBAOTCS,
TIPOLLIHYPOBLIBAKOTCS, OIeYaTbIBAIOTCA U CAAI0TCA B apXUB [/ XPaHeHUs B yCTaHOB/IEHHOM
ropsifike.

8.5. TTo okoH4aHnu yueGHOTO rofia rosHas Bepcusi 97K mepeHOCUTCs Ha 3/1eKTPOHHBIN

HOCHTeJb MH(OPMAaLIUK — ONTUUeCKUi IUCK, OTlevyaThIBaeTcsl, 3aBepsieTCs TOANMChI0 3aMeCTUTe st
JIUpeKTopa 1o yuebHO-BOCUTaTe/TbHON paboTe U pacimdpoBKOM MOATUCH U XPaHUTCS B apXUBe
B YCTaHOBJIEHHOM TIOpsiJiKe.
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